
Ms. Subhalakshmi 3-Aug-2022

Trichy

Dear Subhalakshmi,

With reference to your discussion with us, we are pleased to welcome you as Trainer for
Coding and HOTS (Higher Order Thinking Skills) program

Annual CTC                         : Rs. 396,000/-
Base Location                       : Trichy

Start date of Employment    : 4-Aug-2022
Travel Readiness                 : Trichy

The duration and type of assignment are contingent upon the needs of the management subject
to achievement of the Goals and Objectives of the business. The information below explains the
details of your terms and conditions of your employment.

In this capacity, you will be allocated a school / more than one school and you will be delivering
Wizklub programs inside the school premises. You shall coordinate with the Delivery Manager
Wizklub and the School coordinator / Principal

Roles & Responsibilities / Outcome expected from Trainer

● Conduct Wizklub programs as per the design and schedule.
● Single point of contact(SPOC) from Wizklub at the school
● You will be the SPOC for the Wizklub Lab
● You will be responsible for furnishing attendance / any other needs as desired by the school
● Excellent delivery (Pl refer to the detail)

Delivery

At Wizklub, we believe in Delivery with an Outcome

A.Compliance

● Punctuality: Trainer is expected to adhere to the school timetable.
● Ensuring delivery of the session as per the duration in the school timetable
● You are required to update session attendance in the school attendance records as well as

in the Wizklub  portal / Google sheets
● You are required to complete Wizklub instructor training for Coding and HOTS before

the start of the program. You may also need to undergo more training which would be
announced later.

● Ensuring that all sessions are conducted as per schedule without cancellation. In
case of an emergency, sessions can be rescheduled in consultation with the school
and updating the Wizklub delivery team.

● Providing L1 support(Basic troubleshooting) for the Wizklub Lab in the school
● Conduct Workshops as per the discussion with the Wizklub Delivery team
● Conduct assessments as per the needs of the school and Wizklub
● Conduct project exhibition inside the school as per the Delivery Calendar
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B. Completion

You would be responsible for ensuring completion of sessions as per the session plan. For
ensuring higher student efficacy, it is important that students complete the following
(Essentials).

● Workouts
● Assignment
● Puzzles
● Projects

C. Outcome:

Effective classroom delivery with Completion of the above Essentials is the foundation of Wizklub Programs
and trainers are expected to inculcate this in their daily routine.

D.Assets

Company shall provide a hardware kit during the training .Annexure for the same will be shared after the
joining .

Time Commitment:

You are required to be available as per the below schedule to take the
classes. Monday to Saturday (8 hours of work / school time, whichever is
higher)
Many schools may have Saturday as half day / holiday. In such a scenario, the trainer will be working
online with the Learning and Development team.

Leave Policy:

The trainer is expected to align as per the school academic calendar .The trainer can avail the
following during the school vacation time in consultation with the Wizklub Delivery team.

Medical Leave – 6 days (one Calendar year)

Casual Leave(CL) – 12 days (one Calendar year)

Except in the event of a medical emergency, the trainer is expected to be present in the
school on all the days in a month.

The schools may have their own academic calendar with a published vacation period /
examination period. The wizklub trainer is expected to comply with the above leave period (6
medical and 12 CL), and the school vacation period will be utilized for internal training and
development .



Salary Break up:

`

Name : Ms. Subhalakshmi
OfferDesignation: Trainer

Salary Structure PM PA
Basic Salary 14,000 168,000
HRA 5,600 67,200
Flexi Basket 6,600 79,200
Fixed Pay 26,200 314,400
Employers Contribution to PF 1,800 21,600
Gross Pay 28,000 336,000
Retention Bonus - Rs.15000/- paid every
quarter Rupees 60,000
Target Cost to Company
(TCTC)Rupees 28,000 396,000

Flexi Basket -

Include Below components:

Travel Allowance Per Month 2,000
Mobile Allowance Per Month 1,000
Other Allowance Per Month 3,600

Please note: If you have opted for travel within State / across India , the traveling and stay
allowance would be additional and would be shared once you join.

Confidentiality:

You shall keep the company information confidential during your engagement with the
company. You shall also use your best endeavors to prevent the publication, disclosure or use
of any such confidential information and acknowledge that such confidential information shall
remain the exclusive property of the company.

The IP (Intellectual property) for any work done individually or collectively would belong
to Wizklub.



Conflict of Interest:

You shall not engage in any other assignment/business during your tenure with Wizklub.

Termination:

The employment is terminated on giving written notice of 30 days by either party You are required
to formally communicate your acceptance of this Offer within two days of receipt of this Letter,
failing which this Offer would be considered withdrawn. In case the feedback from the school is
consistently poor, employment is terminable without giving any prior notice.

You are requested to please sign your acceptance of this letter by signing and returning to us the
duplicate copy of this letter

Best wishes,

Swarup Vijh

Sr. VP

ACCEPTANCE:

I accept the above-mentioned terms and conditions.

Name:

DOJ:

Signature:

Place
:

Date:
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CONSULTING SERVICES AGREEMENT 

 

This Consulting Services Agreement (“Agreement”) is made and entered with the “Effective 
Date” being 29-Aug-2022, by and between DCUBE Ai SYSTEMS AND SERVICES PRIVATE 
LIMITED [CIN: U72900KL2019PTC060883], (“DCUBE Ai”), and Ashiq S [Aadhar Number: 
7113 8317 3841](“Consultant”) (collectively, the “Parties”). 

WHEREAS, DCUBE Ai requests the Consultant to perform services for it and may request the 
Consultant to perform other services in the future; and 

WHEREAS, DCUBE Ai and the Consultant desire to enter into an agreement, which will define 
respective rights and duties as to all services to be performed, 

WHEREAS, the Consultant affirms that he or she understands all of the provisions contained 
in this Agreement, and in the case that he or she requires clarification as to one or more of the 
provisions contained herein, he or she has requested clarification or otherwise sought legal 
guidance, 

NOW, THEREFORE, in consideration of the covenants and agreements contained herein, the 
parties hereto agree as follows: 

1. TERM OF AGREEMENT 

This Agreement shall be effective on the Effective Date and will continue until terminated as 

provided in this Agreement. 

2. SERVICES 

2.1 Consultant agrees to perform the services (the “Services”) as set forth in an applicable 
attached Statement of Work (“SOW”) entered into between the parties.  All Service(s) are 
subject to DCUBE Ai acceptance, which will not be unreasonably withheld.  Consultant shall 
perform all Services in a professional and timely manner to expected industry standards.  

2.2 DCUBE Ai is not obligated to issue any subsequent SOW to Consultant under this 
Agreement. 

3. CONSULTANT REPRESENTATIONS AND WARRANTIES 

Beginning on the Effective Date and remaining in effect for the duration of this Agreement, 
Consultant makes the following representations and warranties. 

3.1 That he or she is fully authorized and empowered to enter into this Agreement, and that 
his or her performance of the obligations under this Agreement will not violate any agreement 
between the Consultant and any other person, firm or organization or any law or governmental 
regulation. 

3.2 That he or she is more than eighteen (18) years of age and not otherwise incapacitated at 
the time of the Agreement. 



 

3.3 That he or she will in good faith attempt to notify DCUBE Ai of any change(s) to the 
Consultant’s schedule that could adversely affect the availability of the Consultant, whether 
known or unknown at the time of this Agreement, no later than two (2) weeks prior to such 
change(s). If the Consultant becomes aware of such change(s) within the two (2) weeks 
period, the Consultant shall promptly notify DCUBE Ai of such change(s) within a reasonable 
amount of time. 

3.4 That he or she will bear all expenses incurred in the performance of this Agreement. 

4. DCUBE Ai REPRESENTATIONS AND WARRANTIES 

Beginning on the Effective Date, and remaining in effect for the duration of this Agreement, 
DCUBE Ai makes the following representations and warranties. 

4.1 That it is fully authorized and empowered to enter into this Agreement, and that its 
performance of the obligations under this Agreement will not violate any agreement between 
DCUBE Ai and any other person, firm or organization or any law or governmental regulation. 

4.2 That it is in full compliance with any and all laws and/or statutes applicable to the services 
described in this document. 

5. COMPENSATION 

5.1 DCUBE Ai will pay Consultant, fees as described in signed SOW for Services.  Other than 
the fees described in the applicable SOW, Consultant will receive no other fees under this 
Agreement. 

5.2 Consultant will be solely responsible for any expenses in connection with the Services with 
the exception of those expenses specifically set forth in the applicable SOW. 

5.3 The fee(s) payable under this Agreement and its SOW(s) shall exclude applicable local, 
state, or other taxes or duties, and any such taxes shall be assumed and paid for by the 
Consultant. 

6. CONSULTANT STATUS 

6.1 The Consultant is an independent contractor of DCUBE Ai. Nothing contained in this 
Agreement shall be construed to create the relationship of employer and employee, principal 
and agent, partnership or joint venture, or any other fiduciary relationship. 

6.2 The Consultant shall have no authority to act as agent for, or on behalf of DCUBE Ai, or 
to represent DCUBE Ai, or bind DCUBE Ai in any manner. 

5.3 The Consultant shall not be entitled to insurance or other benefits afforded to employees 
of DCUBE Ai. 

7. WORK PRODUCT 

7.1 “Work Product” means any and all copyrightable works, inventions, processes, 
discoveries, developments, improvements, trade secrets, know-how, data, designs, 
trademarks, presentations, analyses and other intellectual property that constitute, pertain to, 
or are embodied in information or materials that Consultant provides to DCUBE Ai(hereinafter 
“Work Product”). 



 

7.2 Upon the request of DCUBE Ai, Consultant will surrender to DCUBE Ai all memoranda, 
notes, records, drawings, manuals, computer software, and other documents or materials (and 
all copies of the same) pertaining to the materials generated or developed by Consultant or 
furnished by DCUBE Ai to Consultant in connection with the Services. 

8. CONFIDENTIAL INFORMATION 

8.1 The Consultant shall not, during the time of rendering services to DCUBE Ai or thereafter, 
disclose to anyone other than authorized employees of DCUBE Ai(or persons designated by 
such duly authorized employees of DCUBE Ai) or use for the benefit of the Consultant or for 
any entity other than DCUBE Ai, any information of a confidential nature, including but not 
limited to, information relating to: any such materials or intellectual property; any of DCUBE 
Ai’s projects or programs; the technical, commercial or any other affairs of DCUBE Ai; or, any 
confidential information which DCUBE Ai has received from a third party. 

8.2 Consultant shall, upon request of DCUBE Ai and/or upon termination of this Agreement, 
immediately return such confidential information and all copies thereof in any form whatsoever 
under the power or control of Consultant to DCUBE Ai, and delete such information from all 
retrieval systems and databases or destroy same as directed by DCUBE Ai. 

8.3 If Consultant is subject to legal, judicial or governmental proceedings requiring disclosure 
of Confidential Information, Consultant will provide DCUBE Ai with reasonable prior notice and 
will obtain, or provide DCUBE Ai with an opportunity to obtain, a protective order or confidential 
treatment of the Confidential Information. 

8.4 In no event may Consultant use DCUBE Ai’s name or logo in any advertising or other 
materials, or DCUBE Ai as a reference for any purpose, without DCUBE Ai’s prior written 
consent. 

9. INTELLECTUAL PROPERTY 

9.1 Consultant agrees that all Intellectual Property Rights made, developed, or discovered in 
connection with performance of the Services will rest with DCUBE Ai. The Consultant agrees 
that the Work Product shall belong to and will be the property of DCUBE Ai irrespective of 
whether DCUBE Ai files for protection of the Work Product or not. The Consultant shall provide 
full cooperation should DCUBE Ai seek a filing for protection of the Work Product. 

10. INDEMNIFICATION & LIMITATION OF LIABILITY 

10.1 Indemnification: Both parties shall indemnify, defend, and hold the other party, and their 
respective officers, directors, employees, successors and assigns (the “Indemnified Parties”) 
harmless from and against any and all losses, damages and costs (collectively, “Claims”), 
incurred by, borne by or asserted against any of the Indemnified Parties to the extent such 
Claims in any way relate to, arise out of or result from any actual or alleged infringement or 
misappropriation of any patent, copyright, trademark, trade name, trade secret or other 
proprietary or intellectual property right by any Service or Deliverables delivered pursuant to 
this Agreement. 

10.2 Liability Limitation:  Except for instances of willful or reckless conduct or liability subject 
to indemnification, in no event will either Party be liable for any incidental, indirect, or 
consequential damages in connection with this Agreement or in connection with any goods or 
services provided hereunder even if advised of the possibility of such damages. 



 

10.3 Liability Cap.  Except for instances of willful or reckless conduct or liability subject to 
indemnification, each Party’s entire liability to the other Party from any cause of action 
whatsoever will not exceed the agreed fees of the relevant SOW. 

11. TERMINATION 

11.1 Either Party shall have the right to terminate this Agreement and/or any SOW with thirty 
(30) days prior notice to the other party.  

11.2 Upon breach of this Agreement, the non-breaching party may terminate this Agreement 
immediately upon giving written notice to the breaching party.  For the purpose of this section, 
material breach of this Agreement shall include, but not be limited to, failure to complete the 
Services in a timely fashion, habitual neglect, negligence or willful wrongdoing in the 
performance of the Consultant’s duties, Consultant’s breach of any sections of this agreement, 
DCUBE Ai not compensating Consultant as set forth on a SOW for Services. 

11.3 Consultant shall cease all work immediately upon termination unless otherwise agreed 
in writing.  Upon expiration or termination of this Agreement, Consultant shall return to DCUBE 
Ai all Work Product and Confidential Information.  Further, in addition to any other rights or 
remedies DCUBE Ai may have in law or in equity, DCUBE Ai shall be released from any 
payment obligation, other than for payments due and payable on the date of termination. 

12. ASSIGNMENT 

12.1 Either parties rights and obligations under this Agreement may not be assigned or 
delegated in whole or in part without the express prior written consent of the other party, except 
in the case of a merger or sale of all of substantially all of its assets or stock.  Any attempted 
assignment without such consent will be void. 

13. GOVERNING LAW AND JURISDICTION 

This Agreement shall be governed by the laws of India and disputes therein settled subject to 

the exclusive jurisdiction of the courts in the city of Trivandrum. 

14. MISCELLANEOUS  

14.1 This Agreement constitutes the full, complete and exclusive agreement between 

Consultant and DCUBE Ai and supersedes and cancels any and all previous agreements of 

whatever nature between DCUBE Ai and Consultant with respect to the Services covered 

herein.   

14.2 No modification or waiver of this Agreement, or any portion hereof, shall be valid unless 

made in writing and signed by the parties hereto.  All notices, including without limitation, 

notices of address changes, sent hereunder shall be in writing and shall be deemed to have 

been provided five (5) days after the notice is sent by mail (postage prepaid), or the next 

business day if the notice is sent by electronic mail, in either case to the contact details listed 

on the signature page of this Agreement (or such other address provided pursuant to a notice 

of address change).   

14.3 The failure of any party to require performance by another party of any provision of this 

Agreement shall in no way affect the full right to require such performance at any time 

thereafter.  Should any provisions of this Agreement be found unenforceable, the remainder 

shall still be in effect.   



 

14.4 This Agreement has been negotiated by the parties and the language of this Agreement 

shall not be construed for or against either party.  

14.5 Either the original or copies, including digital transmissions, of this Agreement, may be 

executed in counterparts, each of which shall be an original as against any party whose 

signature appears on such counterpart and all of which together shall constitute one and the 

same instrument. 

 
IN WITNESS WHEREOF, the parties have executed this Agreement as of the Effective Date. 
 
DCUBE Ai SYSTEMS AND SERVICES 
PRIVATE LIMITED 
 
Module No.2702, 7th Floor, Yamuna 
Building, Technopark Phase-III,  
Trivandrum, Kerala 695582 
 
 

              ASHIQ S 
                   
              Charuvila PuthenVeedu 
              Chalacode, Punaloor P O, 
              Valacode (Part), 
              Kollam - 691305 
 
 
 

By: ____________________________  By: _____________________________ 
SIGNATURE 

 
SIGNATURE 

Anjana Thomas 
 
Director – Human Resources 
 
Date: 29-Aug-2022 

           Date: 29-Aug-2022 

  
 

  



 

STATEMENT OF WORK 

 

This Statement of Work (SOW#1) becomes effective on 29-Aug-2022 and is incorporated into 

the Terms and Conditions of the Consulting Services Agreement entered into by and between 

DCUBE Ai and the Consultant dated 29-Aug-2022 and will be in force for a period of three (3) 

months from the Effective date. 

 

1. SOW SERVICES 

DCUBE Ai engages the Consultant in the capacity of Trainee Software Engineer to perform 

the following Services: 

 

• Ensure adherence to Software Development Plan 

• Adhere to relevant procedures/policies as applicable to the project team 

• Learn DCUBE Ai’s development process and standards as applicable 

• Develops, documents and maintains requirements, algorithms, interfaces and designs 

for software systems 

• Develops and maintains code and integrates software components into a fully 

functional software system 

• Participate in Requirement/Design/Code/Test reviews, have a thorough understanding 

of version control and software quality attributes 

• Identify, communicate and mitigate the risk, issues and opportunities on a timely 

manner 

• Completing all tasks set by the mentor and timely reporting the progress of learning, 

assignments or tasks 

• Be a good team player who is self-driven and has a collaborative development 

approach 

• Gathering, identifying and documenting business requirements in the form of Business 

Requirements Document/ Software Requirements Specification and converting them 

into User stories. 

 

The consultant will act as a DCUBE Ai consultant and will operate in a way that promotes 

DCUBE Ai’s business. Consultant undertakes to perform the Services and deliver the services 

on a timely manner and shall use his/ her best endeavors to complete the assigned tasks. The 

Consultant will report to a manager appointed by DCUBE Ai, where applicable. DCUBE Ai 



 

may from time to time request a change in the Services to be performed. This change will be 

pre-agreed with the Consultant. 

 

2. CONSULTING FEES 

Flat fee of INR 12,500/- (Twelve Thousand Five Hundred only) will be paid via NEFT to the 

bank account of the Consultant. The details need to be provided by the consultant during the 

time of joining. Refer working hours and time-off section.  

 

3. PAYMENT TERMS  

The Consultant shall invoice DCUBE Ai on last day of each calendar month with a timesheet 

recording working days and DCUBE Ai shall pay this invoice within 5 days of receiving the 

invoice. Each party shall bear their own bank charges. 

 

4. WORKING HOURS AND TIMEOFF 

Consultant is available at times and for durations as agreed between Consultant and DCUBE 

Ai representative / manager via formal channel. If no such communication is in place, the 

Consultant will work no more than 160 hours each month (pro-rated for partial months as 

necessary). Consulting fees agreed is for 160 hours per month.  

Consultant will inform his/ her DCUBE Ai manager/ point of contact, two weeks in advance 

should the Consultant plan to be temporary unavailable. Holiday calendar for DCUBE Ai will 

be used and followed. 

 

5. EXPENSES 

DCUBE Ai will pay travel and other expenses for the Consultant only if costs are pre-agreed 

with DCUBE Ai manager / point of contact. 

 

6. PROJECT COMMENCEMENT AND COMPLETION 

DCUBE Ai will notify Consultant in writing via email or otherwise regarding the project 

commencement date, scope of work, key milestones and deliverables. 

DCUBE Ai will aim to give Consultant a two-week notice for project completion, but in some 

cases this will not be possible. DCUBE Ai can therefore at any time, and with no necessary 

notice period, notify the Consultant that the current project engagement is to be completed. 

DCUBE Ai will pay the Consultant for agreed time worked as agreed up to and including date 

of completion. While DCUBE Ai is under no obligation to retain the Consultant for further 

engagements beyond date of completion, based on performance of the Consultant, DCUBE 

Ai could consider a “Contract-To-Hire” model. 

 



 

 

Accepted and Agreed: 

 

DCUBE Ai SYSTEMS AND SERVICES 
PRIVATE LIMITED 
 
Module No.2702, 7th Floor, Yamuna 
Building, Technopark Phase-III  
Trivandrum, Kerala 695582 
 
 
 
 

              ASHIQ S 
                   
              Charuvila PuthenVeedu 
              Chalacode, Punaloor P O, 
              Valacode (Part), 
              Kollam - 691305 
                
 
 
 
 
 

By: ______________________________ By: _______________________________ 
SIGNATURE 

 
SIGNATURE 

Anjana Thomas 
 
Director – Human Resources 
 
Date: 29-Aug-2022 

             Date: 29-Aug-2022 
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